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This application is not accepted as complete, and bound by timeframes in the ordinance, until it is determined to be 

administratively complete as evidenced below by the date and the signature of the Township representative.  

                     

Date___________________ By_________________________                                          Office use 

 

For Information relative to the powers and duties of the Addison Township Planning Commission, please refer to the 

Michigan Zoning Enabling Act (MZEA) Public Act 110 of 2006 as amended. (MCL 125.3101-125.3702) 

 

For information on Addison Township Zoning Ordinances, please refer to the Township website 

(www.addisontownshipmi.gov) “Township Information”, Code of Ordinances, Appendix A, Zoning Ordinance or 

contact the Township Clerk to request copies or view the ordinances requested. 

 

Administration/Application fees are non- refundable. 

 

Application Instructions/General Information 

 

1. Complete the application with the submittal packages. The application shall be filed with the 

Township Clerk for distribution to the Planning Commission, Planner and Engineer, if applicable. 

Planning Commission meetings are scheduled on the second Tuesday of each month @ 6:00 p.m. 

The Township Board meetings are scheduled for the third Monday of every month @ 6:00 p.m. 

 

2. Submit the application along with the following information. (This is not an exhaustive list as the 

Planning Commission/Planner/Township Board reserve the right to require further information as 

detailed in the applicable Zoning Ordinances). 

 

a. Copy of deed and/or deed restrictions, if applicable.  

 

b. Is the real property governed by Homeowners Association? _____Yes   ____No 

 

c. If yes, and required by the Homeowners Association, submit the Homeowners Association 

Approval.______submitted_____not required. 

 

d. If the real property at issue is owned by business, corporation, partnership, or an LLC, a 

resolution shall be submitted naming the person (s) acting as their agent and authorization of 

proposal. If applicant is not the owner, a notarized letter of authorization naming the person to 

act as agent and authorization of the proposal shall be submitted with the application. 

 

e. Proof of ownership must be submitted with application (deed, land contract, option or similar 

document). All property owners are required to sign the application. If the applicant is not the 

owner of record, a signed notarized letter of authority and authorization from the legal owner 

of record to act as agent shall be submitted with the application. 

 

f. Statement indicating why, in your opinion, the zoning designation change, special use or 

development request is necessary for the preservation and enjoyment of your property rights, 

and why such change will not be detrimental to the public welfare and the property of others 

located in the vicinity. For Rezoning applications, Address Section 31.04 - Standards for 

consideration of rezoning of land.  

 

g. Any additional information which the applicant determines to submit with the application to 

provide support or clarification and to address the ordinance standards.   
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h. For site plan applications submit twenty (20) Engineered Site Plans, folded and ready for 

mailing or the submittal will not be accepted. (engineered site plans are not applicable to 

rezoning applications).  

 

i. For rezoning applications or applicable applications ,  submit 20 printed applications with 

your attachments. Attachments over legal size paper must be folded and ready for mailing. 

j. Applicable fees are as follows: (5/2023) 

 

 

Administration/application fee                                                                           Included 

Rezoning Fee   (Includes conditional rezoning and text amendments)                    $2500 and $50 per acre 

Multiple parcels, an additional                                                               $1500 and $50 per acre 

Site plans: 

Residential (one dwelling unit)                                                              $1500 and $50 per acre 

All other Site Plan Applications                                                             $5500 and $50 per building 

site 

Special Use  

Residential (one dwelling unit)                                                              $1500 

All other special use applications                                                           $2500 and 50 per building 

site 

Engineer Fees 

Administration/application fee                                                                           Included 

Residential (one dwelling unit 10 acres or under)                             $4000 and 50 per building site 

All other applications                                                                      $10,500 and 50 per building site 

From resolution May 2023 Re-reviews by the Township Planner are one- half of the applicable 

fee.                                                                                                             

Applications that qualify for a re-review must be submitted within six months of the original 

denial date. If information is not received within six months, the application shall be invoiced and 

considered a new application.   

Whereas; the Township authorizes cost recovery and any and all professional fees not covered by 

ordinance or resolution for land development or application paid by the Township will be 

invoiced to applicant, including but not limited to environmental studies, wetland determinations, 

planner, engineer and/or legal fees. Departments should obtain an estimate of such costs and fees 

and invoice applicant prior to releasing the information.  

Whereas; All applicable fees shall be paid prior to final approval of the application. Unpaid fees 

shall render an application incomplete.  Invoices received after final approval shall be forwarded 

to the building department for assistance in collection and the Township authorizes the building 

department to withhold finals or issuance of a permit until such time paid in full. Final invoices 

not paid by the applicant, which includes building permits, the Board authorizes the Treasurer to 

process accordingly with property taxes, liens or a collection company as determined by the 

Treasurer. The Treasurer may also include the fees incurred for processing.__________________   
Attachments:  Wetlands Application 

                       Hazardous Application 

  

If you have questions concerning the application, please contact Pauline Bennett @ 

248.628.3317 ex 16 or  pbennett@addisontownshipmi.gov  

mailto:pbennett@addisontownshipmi.gov
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DATE ______________________ 

Check all that apply to your request.      Please address your corresponding Ordinance provisions. 

Code of Ordinances; Appendix A, Zoning; are available on line at www.addisontownshipmi.gov, at the Clerk’s 

office or email the Clerk and request the Ordinances. pbennett@addisontownshipmi.gov  

Site Plan Application: Appendix A, Zoning; Article 29 _______                                                                                                                 

Special Use Application:  Appendix A, Zoning; Article 30  ________                                                                                                                     

Plat Application: Appendix C _______ 

Open Space Application: Article 4: 4.49  ________   

Rezoning Application:  Appendix A, Zoning; Article 31 _______                                                         

Conditional Zoning Application: Article 4 Section 4.50 ________  

https://library.municode.com/mi/addison_township,_(oakland_co.)/codes/code_of_ordinances?nodeId=COOR_APX

AZO  

 

Purpose of Application                                                                              

 

Residential Subdivision (Plat)                                                           Site Condominium Development 

Commercial                                                                                        Industrial 

Public                                                                                                 Rezoning 

Open Space                                                                                        Conditional Rezoning 

Text Amendment: Must include proposed text amendment.   

 

APPLICANT 

Name (s)                                                                                             Email 

 

 

Address                                                                                              Phone 

 

                                                                                                  

 

PROPERTY OWNER ______Check if same as above. 

Name (s)                                                                                             Email 

 

 

Address                                                                                               Phone 

 

 

 

PROPERTY INFORMATION  

Address                                                                                               Tax ID/Parcel Number 

Legal Description (or attach current survey)                                      Copy of deed 

 

Classifications:  

Existing Zoning District                                                                      Proposed Zoning District                               

Parcel Size (total acreage)                                                                                                                                                                                  

Plat Name (if applicable)                                                        Parcel  Width                                  Parcel  Depth 

Zoning District of adjacent properties to the: 

North                                           South                                              East                                           West 

 

 

mailto:pbennett@addisontownshipmi.gov
https://library.municode.com/mi/addison_township,_(oakland_co.)/codes/code_of_ordinances?nodeId=COOR_APXAZO
https://library.municode.com/mi/addison_township,_(oakland_co.)/codes/code_of_ordinances?nodeId=COOR_APXAZO
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I (we) the undersigned do hereby respectfully make application and petition to the Planning Commission and/or 

Township Board to approve the request as indicated on this application. I (we) the undersigned are aware that the 

Township of Addison is governed by an applicable Zoning Ordinance.   

 

 

____________________________                                                                          ______________________ 

Signature of Applicant (s)                                                                                             Date 

 

 

__________________________                                                                              ______________________ 

Signature of Applicant (s)                                                                                              Date 

 

 

___________________________                                                                            ______________________       

Signature of Property Owner (s)                                                                                   Date 

 

 

___________________________                                                                            ______________________       

Signature of Property Owner (s)                                                                                   Date 

 

 

 

Office Use Only 

Date Received                                                                                                                         By 

 

Application #                                                                      Section                                          Parcel ID 

 

Fee Paid                                                                             Check Number                             Receipt Number 

Deed                                                                                  Letter of Authorization 

 

Planning Commission Date  

Township Board Date 

 

Approved                                                                                                    Date 

Approved with Conditions (attach copy of conditions)                             Date 

Denied                                                                                                        Date 

 

 

 

Applications for Rezoning  stop here.  
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